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	APPLICATION FOR THE POSTION OF DEAN’S VICAR AT St ANNE’S CATHEDRAL, BELFAST

	 Please complete the following application, save as a Word Document (not a PDF) and return to dean@belfastcathedral.org by 4pm Friday 21st April, 2023. Thank you
APPLICATION FORM                                                        CONFIDENTIAL

	Application for the post of
	Dean’s Vicar (Licenced as Curate Assistant to the Cathedral Parish of St Anne, Belfast.)

	SECTION 1

	Surname
	

	

	Christian names
	

	

	Address
	

	

	Home telephone number
	

	

	Mobile number
	

	

	E-mail
	

	

	Ordained deacon for the Diocese of
	
	In (year)
	

	

	Ordained priest for the Diocese of
	
	In (year)
	

	

	Currently licensed in the Diocese of 
	
	

	

SECTION 2 – PRESENT APPOINTMENT

	What is the title of your present appointment? Please give the date you started and a brief outline of your current work, and areas of responsibility.

	




	
SECTION 3 – FURTHER EDUCATION & PROFESSIONAL QUALIFICATIONS

	Please give details, with dates, most recent first

	a) Further education (including theological college or course). Please give qualification obtained with class of any degree.

	From
	To
	College, course, qualification

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	b) Other professional/practical qualifications obtained (e.g. teaching, social work, further study).

	From
	To 
	Qualification/ experience

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	


SECTION 4 – CAREER AND MINISTRY. Please give details, with dates, with most recent first. Please explain any gaps and give a relevant address for each appointment

	a)  Career before ordination - please give a brief indication, with dates, of the nature of the work and responsibilities

	



	From
	To
	Description (nature of work and responsibilities)

	
	
	



	
b) Positions held SINCE ordination and any other work done (full and part-time not including present appointment) with details of the nature of the work and responsibilities. Please provide in date order, and explain any gaps. Please list these, with separate entries for posts held concurrently (e.g. hospital chaplaincies, rural deanery responsibilities etc.). Please indicate major parish features (e.g. type of parish, special areas of resposibility).

	From
	To
	Post and description

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
c) Responsibilities in the Wider Church
Please indicate tasks undertaken for the wider Church, e.g. diocesan or synod committees or working groups, Mission Societies, Youth Responsibilities, Ecumenical involvement, or work for a Church voluntary organisation, and how you contributed to progressing their agendas. 

	From
	To
	Description

	
	
	

	
	
	

	
	
	

	
	
	

	
d) Continuing ministerial education and development

	Please list any training courses attended and development activities undertaken in the last 5 years. Include courses and activities both inside and outside the Church.

	




	

	e) Any publications

	



	

	





SECTION 5: MINISTRY & WORSHIP EXPERIENCE
(a) What are your priorities in ministry?

	

	(b) Describe any choral or musical experience you may have.

	




	(c) Describe experience of planning, preparing and delivering any major services or equivalent events.

	





	(d) What spiritual disciplines have moulded, and now mould, your daily life and ministry?

	






	


SECTION 6 – COMMUNITY AND OTHER INTERESTS

	a) Community involvement

	Please describe areas of community involvement or community development that have been important in your ministry to date. Describe some of your achievements and lessons learned.

	

	b) Outreach involvement

	Please describe outreach or mission programmes or involvement that have been a part of your ministry to date. Describe some of your acheivements and lessons learned.

	

	

c) Ecumenical involvement

	Please describe any ecumenical or cross community programmes that have been a part of your ministry to date. Describe some of your acheivements and lessons learned.  

	








	SECTION 7 - PERSONAL STATEMENT
Please state your reasons for applying for this post. What you write and how you write it will help those making the appointment build up a picture of you. You will want to outline how you meet each of the selection criteria of Worship, Community and Ooutreach (see Job Description), drawing on gifts, skills, knowledge and experience from your career to date, both before and after ordination, responsibilities held and relevant interests. You will also want to set out your thoughts about how you will take forward some of the priorites and areas of ministry set out in the Job Description.

	(a) Please describe your reasons for applying for this post (Max 1500 words)

	

	(b) What has satisfied you most in your life and work to date? (Max 500 words)

	




	(c) What have you found most challenging? (Max 500 words)

	




	(d) How would a good friend describe you? (Max 100 words)

	






	e)         How would a penetrating critic describe you? (Max 100 words)

	






	SECTION 8 –  REFERENCES

	Please give names, occupations, addresses and e-mails of three persons to whom reference can be made and the capacity in which they have known you. At least one should be clerical (not your bishop as their reference is sought as a matter of course) and one from a senior lay person – for example a current churchwarden or head teacher of the local school. Referees should have a detailed up-to-date knowledge of your work. Please obtain their permission. If you are a curate assistant, you should give your incumbent's name as a reference.

	

	

	

	

	We expect to take up references before the interview unless you have indicated otherwise.
An episcopal reference will always be taken up prior to the interview.

	
Health:

	Please specify any special access requirements you may have in order to attend interview. 

	

	Do you have any health-related condition that would affect your ability to carry out functions that are intrinsic to the post? (See Job Description and Cathedral Profile for details.)

	



Do you have a current driving licence which is a necessary requirement for this job?
	




	
SECTION 9 – CONFIDENTIAL INFORMATION CONTINUED

		UK Border Agency requirements

	Are you free to remain and work in the UK with no current immigration restrictions?

	
	Yes/No

	Please note that you will be required to produce documentary evidence of your right to remain and work in the UK if you are invited to interview. Priests from overseas may also require permission to officiate


Protecting children and vulnerable adults

	This post is subject to the conditions of the Church of Ireland’s “Safeguarding Trust” Child and Vulnerable Adult policies.  
All forms will be kept securely in compliance with the Data Protection Act 2018 and the GDPR. 
Have you ever been subject to a Safeguarding Investigation?             YES / NO

	

	

	
	Where did you hear of this post?

	

	If appointed, when would you be available to start? 




	



	I certify the information given in this application is correct.

Signature

Date

	NOTES (Please read): It is important that this application form is completed in full by applicants.  
In addition, you may also wish to submit your Curriculum Vitae. 
A confidential reference will be requested from your diocesan bishop. 
The Data Protection Act of 1998 and the GDPR apply to all references and commendations.
The successful candidate will be required to complete the Access NI Safeguarding procedure . 
Travelling expenses and subsistence allowance will be allowed to candidates selected for interview.

	Closing date for applications
	Friday 21st April, 2023
	Please return to:
	dean@belfastcathedral.org 


	Interviews will be held from the week beginning Monday 22nd May, 2023
	
	
	


NOTES FOR APPLICANTS
Increasingly person specifications are being used in appointments. These help all parties to be clear about what qualities and experience are being sought and on what basis the decision to appoint will be made.
This form helps you to demonstrate your calling to the post of Dean’s Vicar at Belfast Cathedral, showing how your gifts, skills, experience and qualities match the criteria. In completing the form you should ask yourself “What might I under God be able to bring to the needs of this position?”
You are encouraged to complete the form electronically. Please complete each section fully. Saying ‘see CV attached’, for example, is not sufficient. Once you have completed the form, read it through and check you have shown how you meet each of the criteria. 
Section 7 – Personal Statement allows you to explain why you are applying for the post of Dean’s Vicar and, using examples from your previous work and experience, why you are suited to it. Pull together the relevant information from other parts of the form. Don’t forget to include information about things you have done in your career before ministry or relevant interests. Please do not exceed 1500 words. The interview gives the opportunity to explore these areas further.
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